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MOJIOKEHHUE

06 7JIeKTPOHHOM 3Ky pPHAJIe/2IeKTPOHHOM THEBHUKE 00yIal0MMUXCsl B MKOY
«Cexauésckas OLI»

1. O6mme MoI0KEHHS.

1.1. Jlaunoe IlojokeHWe yCTaHABIMBACT €IMHBIE TPeOOBaHMS IO BEICHUIO OJICKTPOHHOTO
XypHaJa yCIEBaeMOCTH/ 3JIEKTPOHHOTO JHEBHHKA OOYJarOIIETocs OX/34) B MKOY
«Cexauénckas Ollly, ompeenser yciIoBus U npasuna BeaeHus XK, KOHTPOIIS 38 BEACHUEM K,
TIpoNeyphl 06eCTIeYeHHs JOCTOBEPHOCTH BBOAUMBIX B I)K NaHHBIX, HAJEHHOCTH MX XPaHCHHA
¥ KOHTpOTS 3a cooTserTcTBAeM XK TpeGOBaHMSM K JOKYMEHTOOOOPOTY, BKIIOHAs CO3NaHHMC
Pe3epBHBIX KOTIHiA, TBEABIX KOMHii (Ha GyMaKHOM HOCHTEIIE) U JIp.

1.2. OTBETCTBEHHOCTH 32 COOTBETCTBHE pPE3YJBTATOB ydeTa MOCHCTBYIOIIMM HOpPMam H, B
YACTHOCTH, HACTOSIEMY TIOIOXKEHHUIO 1 JIOKAIBHEIM aKTaM, HeceT pykosoxuTens OY.

1.3. OTBETCTBEHHOCTD 33 COOTBETCTBHE JNAHHBIX ydera (Gaktam pearusamuy y4eOHoro mpormecca
nexuT Ha pykoBoautene OV,

1.4. Ilpn BemcHWH ydeTa HEOOXOMMMO OOECTIEYMTH COOMIOJCHHE 3aKOHOJATENBCTBA O
HIepCOHATBHBIX JaHHBIX.

1.5. DIEKTPOHHEIA JKYpHAN yCIIEBAEMOCTH/3/IEKTPOHHBINH THEBHUK OOYJaromerocs (manee B
noxymerte K/DJI), SBISETCS TOCYIApPCTBEHHBIM HOPMATHBHO-(QMHAHCOBBIM JOKYMCHTOM.
BejieHe 3IEKTPOHHOTO XKypHAJIa SBISETCS 00g3aTeIbHBIM I KaXI0TO YUHTE/S-IPEIMETHIKA
1 KJIACCHOTO PYKOBOIUTEIS IIIKOJIBL,

1.6. B 1-x xjlaccax ¥ B IIEPBOM ITOJyTOAMH 2 Kilacca OTMETKH, IOMAIIHUE 3alaHus B 9X/3]] o
y4eOHEIM TIPEIMETaM HE CTaBATCA. BeleTCs TONBKO ydeT MPUCYTCTBHS, OTCYTCTBHSA, ABHKCHHAS
00YJaOIIUXCsl, OCYIIECTBIISAETCS OOIICHAS YIUTENIS C POTUTEIIAMA.

1.7. D2K/3]1 mIKOJIBI CIYKUT IS PELICHUS CIEAYIOIHX 3a1ad:

— XpaHeHHe B 3JIEKTPOHHOM BHIC JaHHBIX 00 YCIEBAEMOCTH H MOCEIAEMOCTH 00yJaIOIIUMUCS
IIKOJIBI;

— Co3nganne CIMHOMU 0a3bl KaJICHAAapHO-TEMAaTUICCKOI'O IJIAHUPOBAHHUA IO BCCM yT-I66HBIM
npeaMeTaM U IapajlIeIsIM KJIacCoB;

— Co3nanue u peanuzanusd TUCTaHIHOHHBIX y‘le6HI:»IX KYpPCOB;

= Pa3pa60TKa U IPOBCACHUC NUArHOCTUYICCKUX H TECTOBBIX pa60T C IEJIBIO IPOMEXKYTOIHOTIO U
UTOTOBOTO KOHTPOJIA,

= OHepaTHBHBIﬁ JOCTYII K OIICHKaM 3a BEChb ICPHUOT BEICHUSA XXypHalia, 10 BCEM IIpEIMETaM, B
mr000e BpeMsI BCEM YYaCTHHUKaM O6pa30BaT€JIBHOFO npomecca — POAUTCIISAM, Y4YCHUKAM,
YYUTCISIM U aIMUHUCTPAINH,

— ABTOoMaTu3amus CO3HaHUs IIPOMEXKYTOUYHBIX U UTOIOBBIX OT4YCTOB y‘II/ITeJTCI\;I-HpeI[MeTHI/IKOB,
KJIQCCHBIX pyKOBOHHTﬁJ’ICﬁ " aIMHAHHUCTpAIlUH,

- CBOCBpeMeHHOC I/IH(I)OpMI/IpOBaHI/Ie pOIIPITCJ'ICfI 110 BOIIpOCaM YCII€BAEMOCTH HX )IeTefI;
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— OOecneyeHrHe BO3MOXHOCTH IIpAMOTO O6IJICHHH MCXKAY YYHUTCIISIMHU, aﬂMHHHCTpaHHCﬁ,
POOUTECIIAMHA K 06yanOI]_II/IMI/IC5I BHC 3aBUCHUMOCTH OT HX MCCTOIIOJIOXKCHHUS.

1.8. Bememme OX/O]l sBusercs o00s3aTenbHBIM U KAXIOTO YUYMTENS M KJIACCHOTO
PYKOBOJUTETIS.

1.9. Tlomp3oBaTensMu 3IE€KTPOHHOTO JKypHAla SBISIOTCS: AIMHHHMCTPALMS IIKOJBI, YUHTENs,
KJTACCHBIE PYKOBOIMTEIH, 00yYarOIMecst X POAUTEINH (3aKOHHBIE TIPEICTABUTEIH).

1.10. KaTeropudecku 3ampemaercs JOITyCKaTh yYaIlUXcs K paboTe ¢ JJIEKTPOHHBIM XKypHAIOM
IIOJI JIOTHHOM H NapOJIEM YUHTEIIS.

2. IlpaBnia u mopsiaok padorsr ¢ IXK/I/I.
2.1. Anmunuctpatop 9XK/3]]
— YCTaHaBIMBAaCT MPOTPaMMHOE OOecledeHne, HEeoOXomuMoe sl paboThl IIEKTPOHHOIO
XKypHaa,
— obecreunBaeT HaaIexamee GyHKIMOHUPOBAHKE CO3IAaHHON TPOrPaMMHO-AINIAPaTHON CPEIBI;
— obecneurBaeT CBOEBPEMEHHOE CO3IaHNUe apXUBHBIX KOIIHIA;

— BMECTE C KJIACCHBIMU PYKOBOIUTENIAMH M MHBIMH cOTpyaHuKamu OV (B ciiydae CTOPOHHEIO
000pynoBaHus, Ha KOTOPOM ycTaHOBIEH DJK) 3amosHseT HeO6X0qUMBIE (DOPMEL

2.2, Ilonb30BaTeny MOTYYalOT MEPCOHATBHbBIC PEKBH3UTHI JOCTYIIA K 3JIEKTPOHHOMY JKYpPHAIY B
CIIETyIOIIEM TIOPSIKE:

— VUUTENs-IPEIMETHUKH, KIACCHBIE DPYKOBOJWTENHM, aIMWHHCTDAMS IIKOJNBEl IIOTYYaloT
PEKBU3UTEI IOCTyIa y afMUHUCTpaTopa IXK/DI;

— Pomurenu monmydaroT peKBH3MTEI JOCTyIla B Hadale y4eOHOrO roja Ha KJIacCHOM COGPaHWH
UIIA B TEYEHHE YIEOHOTO rofia 4epe3 KIaCCHBIX PYKOBOIUTEINEH.

— Obyyarormuecs mOTy9aroT PEKBU3UTHI JOCTYIIA B Havalle y4eOHOTO roa WM IIPH 3aYHCICHAH
B IIKOJTY - Ha ypokax uHbopMaTtuky v KT wmu y ammununctparopa 9XK/3]1.

2.3.Bce mome3oBatenu DK/DJ] HECYT OTBETCTBEHHOCTD 38 COXPAHHOCTH CBOMX IIE€PCOHATBHBIX
PEKBU3UTOB.

3. IlpaBa u pyHKIMOHAIbHBIE 00A3AHHOCTH
3. 1. Anmunuctparop 2K/3/[1
Anmunnctpatop 9XK/D]] mMeet mpaso:

* Obcyxnare Ha opyme JOOYIO TEMy, KacalOLIyIoCs yueGHO-BOCIIUTATENLHOTO IIpoIecca, |
Ipolecca yIpaBIeHHUS IIKOJIOMH;

* CocTaBiATh NpEACTABIEHNE JUPEKTOPY MIKOIY Ha IPEMHUPOBAHHUE yUUTeNeH MO pe3yabTaTaM
pabOoTHI € 3IEKTPOHHBIM JKYPHAJIOM.

AnMunHCTpaTOp 0053aH:
* ObecrieunTs MepHI 110 GecriepeboiHOMY (bYHKIIMOHHPOBAHHUIO IIEKTPOHHOTO JKypHATIA,
* Paspabotarh COBMECTHO ¢ aIMMHHUCTpAIMEH IIKOJIBI, HOPMAaTHBHYIO 6a3y mo Beaermo DXK/D]I;

* Obecrieunts BCEX MONBb3OBaTENell PEKBH3UTAMH JOCTYIA K SJIEKTPOHHOMY JXKypHany. Bectn
0a3y NaHHBIX MOJIB30BATENEH M CTATHCTUKY PAGOTHI € SIEKTPOHHEIM XKyPHAIOM;

* IloxrotoButs (3ampammBaeT y pa3paboTYHKa CUCTEMBI, B CITydae CTOPOHHEH OpraHM3aluy, Ha
cepepe  KoTOpo# pasBepHyT OX/OJI) KOMIUIEKT [JOKYMEHTOB IO  PErNaMEHTAINH
ucnosb3oBanus IXK/OJI kak HHGOPMAIIMOHHOMN CHCTEMBI TIEPCOHABHBIX JAHHBIX;

* Konrtponposars paboTocrioco6HOCTb crcTeMbl DK/,
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* CosniaBate pe3epBHBIC KOMUM (a3bl JaHHBIX, B TOM YHCIE U HA MaTE€pHUAIIbHBIX HOCUTEIISX, HE
pexe 1 pa3a B mecsir,;

* OCyIeCTBIATE CBA3B CO CITYXKOON TEXHMUECKOH MOIEPXKKHI pa3paboTunKa XK/,

* Korcynsruposare mombsoateneit DXK/DJ] OCHOBHBIM mpmeMaM paGOTHI ¢ [IPOrpaMMHBIM
KOMILJIEKCOM.

* Konrpoimposatk paboTy ¢ 3JIeKTPOHHBIM JXypPHANOM BCEX YYACTHHKOB 0GPA30BaTENBHOTO
Tpouecca: alMUHUCTPAIMH, yIUTeNeH, YUSHHKOB H UX POIAUTENEH;

* QOpMHPOBATH CCHUIKU Ha 06IIE06PA30BATEBHEIE U IIKONEHBIE PECYPCHL;

* OGecrieunBaTh CBOEBPEMEHHYIO KOHCYJBTAIMIO MO BONMPOCaM paGOTHl C 3NIEKTPOHHBIM
KYPHAJIOM;

* IIpoBOMUTE WIKONBHEIE CEMHUHAPHI, HANPABJICHHBIE HAa M3yUeHHE BO3MOXHOCTEH M CIIOCOGOB
paboTHI € AMEKTPOHHBIM KYPHAJIOM;

* [Ipsr HEO6XOAMMOCTH, TI0 TPEGOBAHMIO yUHTENEH-IIPEIMETHIKOB ¥ KIIACCHBIX PYKOBOIHUTENEH,
(GopmMupOBaTE HEOOXOAUMBIE OTYETHI B IEIATHOM BHIIE,

* llomnepxuBate CBS3b C PONMTENSIMH M OCYIIECTBISTH HEOOGXOMMMBIE KOHCYJIBTAIMH TIO
BOIIPOCaM ITOIKITIOYEHHUS U PaOOTHI C IEKTPOHHBIM JKYPHAJIOM ;

* IlonyyaTs CBOECBPEMEHHYIO HHIMBHIYAIbHYIO KOHCYTBTAIHIO IO BOIPOCAM paboTer ¢
3IIEKTPOHHBIM XKYPHAJIOM;

* O6eyxnate Ha Gopyme mo6YI0 TeMy, KACAIOMIYIOCS Yd4eOGHO-BOCIIUTATENLHOTQ mpouecca, u
poliecca yIpaBIeHHUs [IIKOJIOH.

Cexpetapp OV 1mKoJIBI 0053aH:

* Ilpenocrasuth crucku kinaccos (koHTHHrenta OY) W CIHCOK YUYMTENEH agMUHHUCTPATOPY
OX/SJ] B cpok 1O 5 CeHTSOpsI KaXIOro rojia; oNepaTHBHO BHOCHTH TEKYILIUE U3MEHEHUS II0
COCTaBy KOHTHHI'€HTA 00Y4arOIIIXCsl, YUUTENEH U T.1I.;

3.2.KraccHsli pyKOBOIUTEIb HMEET IIPABO:
* losy4ath cBOEBPEMEHHYIO KOHCYIIBTALHIO IO BOTPOCAM PaGOTEI C SIIEKTPOHHEIM XYpPHAJIOM;

* Obeyxnmats Ha Gopyme 00y TeMy, KACAIOIIYIOCS y4€0HO-BOCIIUTATEIFHOTO IIpOIiecca U
poliecca yIpaBIeHUS IIKOJIOMH;

* Ilpu cBOeBpEMEHHOM,. NMOJHOM H KadeCTBEHHOM 3allOJHECHHH JJIEKTPOHHOTO KypHajia
YIUTENAMHU-TIPEIMETHAKAMH (H)OPMUPOBATE OTUETHI [0 PAGOTE B IMEKTPOHHOM BHJIE:

* OTYET O ITOCEIAEMOCTH KiIacca (o mecsiiam);

* [IpenBapATETBHBIHM OTUET KIIACCHOTO PYKOBOMHUTEIS 34 y4eOHBIH TeprHoT;
* OTYeT KITACCHOTO PYyKOBOAMTENS 3 yueOHBIH IIEPUON;

* MIToru ycnieBaeMOCTH KJiacca 3a y4eOHBIH HIEPUOS;

* CBomHAs BEIOMOCTD YUETa YCIIEBAEMOCTH oOyJaromuxcs Kiacea;

* CBOIIHAS BEIOMOCTh YY€Ta MOCEIAeMOCTH.

* GopMupoBaTh MpH HEOOX0AUMOCTH «MIHPOPMALEOHHOE TTHCHMO TS pomuTeneit» B GyMaxxHOM
Bufe. Tlpn orcyrcTBMM mpuHTepa Ha paboueM MecTe HaNPaBJIATh JJIEKTPOHHOE ITHUCHMO
aIMHHHUCTPATOPY ¢ TpeOOBaHWEM C(HOPMHUPOBATH MHCHMA B MIEUATHOM BHIE JUIS BKICHBAHHS B
OOBIYHBIN THEBHUK 00YYarOMerocs:;

* Co3niaBath U IyGIMKOBATE OOBIBICHHS HA QJICKTPOHHOH NOCKE OOBSIBIICHUM;

* Becty mU9HBIN 31€KTPOHHEI opThoIIHO.
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KnaccHslit pykoBoauTenb 00s3aH:

 IIpoxomuTh OOydUeHHS Ha LIKOJBHBIX CEMHHapaxX, HAIpaBIICHHBIX Ha H3y4YCHHE INPHEMOB
PabOTBI C 3TEKTPOHHBIM JKypHAIOM;

* 3amoNHATh W CIEAUTH 338 aKTyalbHOCTBIO JAHHBIX 00 0OyJaroIuxcsi CBOEro Kiacca M HX
POIUTEISIX;

» Kourponuposars CBOEBpeMeHHOE (eKeHeAebHOE) 3amoysHeHne 0a3el HaHHBIX OXK/ODJ] 06
00yYaroImuXcsl yIUTEIIMHU-TIPEIMETHIKAMH; BECTH MOHUTOPHHT YCIEITHOCTH 00y4IeHHS

o [IpenocTaBIATE PEKBU3UTHI OCTYIA poauTessaM u obydaromumcest OY;

¢ Opranu3oBaTh COOp KOMIUIEKTa JOKYMEHTOB 0 00CCIIEUCHHIO 3aKOHOIAaTENIbHEIX TpeOoBaHUH
0 3aluTe MepCOHANBHBIX aHHBIX ([1]1);

* BHocuTh TIpE HEOOXOIMMOCTH B JJIEKTPOHHOM JKypHajle (akThl MpOIyCKa 3aHATHN
00yHJaIOMUMHUCS TI0 YBaXKHUTEILHON IIPHYIHHE;

* ExxeHeIeTbHO KOPPEKTHPOBATE BHICTABJICHHBIE YUUTENSIMA NIPEIMETHUKAMHU (DaKThl IPOIycKa
3aHATHH 00yJarOIUMHUCS;

» OopMupoBaTh U MyOIMKOBATH MEPEUCHB KJIACCHBIX MEPOIPHUATHH Ha MECALl B JIEKTPOHHOM
pacrucaHu.

e Omnosemars poAWTENCH HEYCHEBAIOIUX OO0yYarOmuXcs, O0YYaroIIMUXCsl, MPOIyCKAIOIIUX
3aHSATHS 110 HEYBOKUTEIBHOM IPUYIHHE;

* [IpoBomuTh OOyUeHHE IJIST YICHUKOB M POAWTENEH (3aKOHHBIX IIpelcTaBUTeNel) o paboTe ¢
IXK/DB;

e Opraau3oBath OOMEH wuHpoOpManuedl ¢ OOyJaIOMMMUCS W POAUTEISIMU (3aKOHHBIMH
MIPEICTaBUTEISIMH);

* OCyIIECTBISITH KOHTPOJIb JOCTYIIa POAUTENEH U 00ydaromuxcsl.

3.3.Yuurens-npeIMETHIK UMEET NIPABO:
* [TorygaTs CBOEBPEMEHHYO KOHCYJIBTALIHIO II0 BOIIpOcaM paboTHI ¢ NIEKTPOHHBIM XKy PHAJIOM;

» ®opMHUpPOBATH CBOM JJIEKTPOHHBIC YUeOHBIE KypCHI, HTOTOBBIE, IIPOMEXYTOUHBIE U CPE30BBIE
TECTOBBIE pabOTHI M MCIIOJIB30BATh UX MIPH IPOBEIECHUH YPOKOB;

* Obcyxnate Ha Gopyme TOOVIO TeMy, KacarolIyrocs y4eOHO-BOCIHUTATEIRHOTO Ipolecca U
Tporecca yIpaBIeHHUs IIIKOJIOH;

* O6cyXIaTh ¥ BHOCUTH MPEITIOKESHHUS TI0 YIYUIICHHIO pab0THI ¢ JJIEKTPOHHBIM JHEBHUKOM;

e Ilpu CcBOEBPEMEHHOM, IIOJIHOM W KadeCTBEHHOM 3allOJHEHHH JJIEKTPOHHOTO JXypHasa
(bOpMHPOBATE OTHUETHI TI0 pabOTE B AIIEKTPOHHOM BHIE:

* KaneHnapHO-TEMaTHYeCKOE TNIAHUPOBAHHUE;

* Vtoru ycrieBaeMOCTH 110 IPEAMETY 3a yUeOHBIH IEpHOJ;

e OTyer yuuTeNsI-IpeAMETHUKA 110 OKOHYAHUH Y4eOHBIX IIEPUOIOB ¥ UTOTOBBII;
* Otuet u rpaduk «/IuHaAMHKa cpeHero Oayuia Mo MPEAMETY».

» Co3zaBath U MyOJIMKOBATH OOBSIBICHUS HA SJICKTPOHHOM TOCKE OOBSIBIICHMUIA;
 BecTr TMYHBIN 27IEKTPOHHBIN TOPTHOIHO;

Yyurens-npeAMETHUK 00513aH:

* IIpoxomuTh 0Oyd4eHMs Ha IOKOJBHBIX CEMHHApaX, HallpaBICHHBIX Ha W3YUCHHE IPHUEMOB
pabOoTEI C 3TEKTPOHHBIM JKypPHAIIOM;
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* 3amONHATH 3NEKTPOHHBIH JKypHAN OTCpodeHo — g0 18.00 wacoB (MOXKHO BBIOpaTh Ipyroe
BpEMsI) K&XKIOTO JHS B TOUKaX dKCmryaramun K/ T;

' E)KCI{HGBHO 3aIIOJIHATE JaHHBIC 110 JOMAIIHUM 3aIaHHUSIM;

* CHuCTEeMaTHYECKH IIPOBEPATP H OLICHUBATHL 3HAHUS O6yanOIHHXCH, d TakKX€ OTMeYaTh
IMOCCIIAaCMOCTE B 3JICKTPOHHOM JKypHAaJE;

* BBICTaBIATE WTOTOBBIE ONEHKH OOYYAIOIMXCS 3a UETBEPTH, MOIYTOLHME, TOX, JK3aMEH M
UTOTOBBIE HE MO3JHEE CPOKOB, OTOBOPEHHBIX MPHMKA30M IO IIKOJIE IO 3aBEPUICHHM y4eOHOTO
Hepuoaa;

* lIpr HEOOXOAMMOCTH OTIOBEMATE POAUTENCH HEyCIEBAIOMMX 0OYYAIOIMMXCS, 00y IAIOHXCH,
IIPOILYCKAIOIIUX 3aHSTHS;

* Jlo Havana y4eGHOIO rofia CoO31aTh KalCHIapHO-TEMATHYECKOE TTAHNPOBAHHE i BHEAPUTH €TI0
B OJICKTPOHHBIA JKypHain. KonuuecTBo 4acoB B KaleHIapHO-TEMATHYECKOM IITAHMPOBAHHH
JOJDKHO COOTBETCTBOBATH yUeOHOMY TUIAHY;

* Bectr Bee 3amucn 110 BeeM yqeOHBIM MpeaMeTaM (BKIIOYas ypOKH 110 HHOCTPAHHOMY SI3BIKY)
Ha PYCCKOM SI3bIKE C 00SI3aTENBHEIM YKa3aHHEM HE TOJBKO TEM YPOKOB, HO M TEM 3aJaHMi II0
YPOKY;

* Ompenenuts cocTaB TOATPYII, IpPH IENEHWH KJIacca IO MPEIMETy Ha HNOATPYNIIBI, |
COOOINAIOT CHCTEMHOMY aIMHHHCTPATOPY. 3allMCH BECTH MHIMBHAYAILHO KAXKIBIM YUHUTETIEM,

BeymuM rpymmy. llepeBox o6ydaromuXcst U3 IPYIIbl B IPYIILy MOXET OBITH MPOH3BELCH
arMUHICTPaTOPoM SK/D]I TOIBKO 110 OKOHYAHHIO Y4eGHOTO Ieproa (Y€TBEPTH, TTOTYTOMHS);

* Ha ctpanuie snexrporHoro xypHana «TeMbl ypoKoB U 3a1aHUS» BBOIHTH TEMY, U3Y9IECHHYIO
Ha YPOKE, BEIITOJIHAEMBIC 3aJaHUsI U THIT 3TUX 3aJaHUH.

3.4. AnmuHUCTpatop caiita OY
— Pasmemmaer Ha mkobHOM caifTe HOPMATHBHO — IIPABOBEIE JOKYMEHTHI 10 BEICHHUIO SXK/SI;

— Pasmemaer ma calite OV wmHCTpykumio mo paGote ¢ DXK/DJ] 11 yYeHHKOB, ponuTeneit
(3aKOHHBIX TIPEJICTABUTENEH), TIENATrOTOB.

3.5.JIMpeKTOp IIKOIBI HUMEET IPABO:

* HasHauaTe COTPYAHMKOB INKOJBI HA MCIOJHEHHS OBS3aHHOCTEH B COOTBETCTBHH C JAHHBIM
MTOJIOKECHHEM;

* OGosnauate Ha opyMe TeMBI I OOCYXICHHS, KACAIOIIHECS y4eOHO-BOCIUTATEILHOTO
IPOIIECCa, U IIPOIECca YIPaBICHHS IIKOJIOMH;

* lly6nukoBaTh TpPHKa3bl W MOJOXKEHHS, W3/ABAEMBIC B IIKOJNE, B pasnene «JlOKyMEHTBI —
BryTpUIIKOIEHEIEY.

JIMpeKTop UIKOJIBI 00SI3aH:

* PaspabareiBaTe ¥ yTBEpKHATH HOPMATHBHYIO ¥ HHYHO nokymentanuio OV 1o BemeHHIo
OX/3[1;

* OcymecTBsaTh KOHTPOJIb 3a BenerueM DXK/D]T ve pexe 1 pasa B mecsir.

¢ Cosmats Bce HEOOXOMUMEIE YCIOBHS IS BHEJIPCHUS U OOCCIEUEHHUs PabOTHI JIEKTPOHHOTO
)KypHalla B y4eOHO-BOCITHTATEIHHOM MPOIecce U IIPOIIECCe YIPaBJICHMS IIKOJIOU; OMpENeaTh
TOYKH dKCIITyaTaruu DK/ ]T;

* IlpenycmaTpuBate NeHEXHOE BO3HATPAXKICHHWE yUMTeNelf W KIACCHBIX PYKOBOZIHUTETICH B
CITydac NOJDKHOTO HCTIONHCHHS MPAaBHI M MOpsKa PAbOTEI ¢ 3EKTPOHHBIM KYPHATIOM IIPH
HaUHUCIICHUHU [IPEMHH, C YIE€TOM UX HAarpy3KHU IIpH paboTe ¢ CHCTEMOI,



4. O0mue MpaBuJIa BeIeHUs yUeTa

4.1. Brecenne mHGOpMAIUK O 3aHSATHH M 00 OTCYTCTBYIOMIMX NOJDKHEI MPOM3BOAUTECS IIO
(baxTy B meHB TpoBeneHHs. Eciu 3aHATHE MPOBOAMIOCH BMECTO OCHOBHOTO IPENOABATEINS,
(axT 3aMeHBI JOJDKEH OTPaKaThCsl B MOMEHT BHECEHHMS YUETHOM 3aITACH.

4.2. Buecenue B XypHal HHOOPMAIKK O JOMAIIHEM 3aJaHUH JOJDKHO HPOM3BOIUTECS B JICHD
IIPOBENEHHS 3aHATHA. 3aJaHNe JTOJDKHO BHOCUTHCS B

4.3. XypHaln He IO3JHEe, YeM dYepe3 | dac MocCie OKOHYAHMS BCEX 3aHATHH MAHHBIX
00yJaroITuXCs.

4.4. PexoMeHyeTCs 3apaHee pa3MeInaTh 3aJaHus, YTOOBI Y 00 yUarOIIIXCs
4.5. 6pu1a BO3MOXXHOCTB 3a0J1ar0BpeMEHHO [UIAHUPOBATEH CBOE BPEMSL.

4.6. Pe3ynbTaTel OLCHUBAHUS BBINOJIHEHHBIX 00YYaIOIIMMUCS paOoT JOJKHEI BHICTABISTHCS HE
mo3aHee | Hemenw CO IHS MX IPOBENCHHUS B COOTBETCTBHM C NPUHATEIMH B OV mpaBuiIaMu
OIICHKH PadoT.

4.7. ApXWBHOE XpaHEHHME YYETHBIX NAHHBIX IOJDKHO IIPEIyCMAaTPHBaTh KOHTPOTh 33 HX
HEJTOCTHOCTBIO U JOCTOBEPHOCTBIO Ha TMPOTSDKEHHH BCETO HEOOXOAMMOTO CpoOKa, HAlpuUMep, ¢
IIOMOIIBIO 3JICKTPOHHOM IOANMCH. OJIEKTPOHHOE XPAHECHHE AapXWBHBIX HaHHBIX JOJDKHO
OCYIIECTBIIITECS. MUHUMAJIBHO Ha JIBYX HOCUTEJISIX M XPAHUTHCS B PA3HBIX IIOMEINECHHUIX,

S. YeaoBus coBMemeHHOro XpaHeHHs TAHHBIX B 3JIEKTPOHHOM BH/Ie M HA OyMasKHBIX
' HOCHTEJIAX
5.1. B cny4dae HeoOXomumocTH HcHone3oBaHUs JlaHHBIX OXK H3 /eKTpoHHOH (OpMEI B
Ka4ecTBe II€YaTHOTO JOKYMEHTa HH(OpPMAlus BHIBOJWTCS HA II€YaTh W 3aBEPAETCS B
YCTQHOBJICHHOM MOpsAKE. APXMBHOE XPaHEHHE YYETHBIX JAHHBIX Ha OYMaXKHBIX HOCHTEISX
JOJDKHO OCYIIECTBISITECS B COOTBETCTBHM C JEHCTBYIOIIMM AIMUHHUCTPATHBHBIM PETTIAMEHTOM
PocoGpHamzopa, yTeepaeHHBIM IprKa3oM MunoGpaayku Poccun ot 21 suBaps 2009 T. Ne 9.

5.2. CBomHas BEOMOCTb HTOTOBOM YCIIENIHOCTH Kjacca 3a y4eOHBIH TojJ BBIBOIHUTCS H3
CHUCTEMBI y4eTa B TOM BUJIC, KOTOPBIA IPEXYyCMOTPEH ACHCTBYIOMUMHE TPEOOBAHUSIME APXUBHOM
cityx0bl. Ecniu maHHEBIE 110 y4eOHOMY IOy XPaHSTCS B DIEKTPOHHOM BHJE, CBOIHAS BEIOMOCTE
MOXeT OBITh IepelaHa B apXWB Cpa3y IIO 3aBEpIIEHHH BEJCHHS y9eTa B COOTBETCTBYIOLIEM
KJIaCCHOM JKypHaJIe. ’

5.3. Ilpu BeeHNHU ydeTa B JICKTPOHHOM BHE HEOGXOIMMOCTD BBIBOJA JNAHHBIX HA II€YATh JUISL
UCIONIB30BAHUS B Ka4eCTBE [OKYMEHTA OINpPENEISETCS COOTBETCTBHEM HCIOJIB3yeMOR
uHpopmanronnolt cuctemer 'OCT P HMCO 15489-1-2007 «CucTeMa CTaHZApTOB IO
vHbopmanmy, GUOTMOTEYHOMY M H3IAaTENbCKOMY IeNy. YIpaBleHHe IOKyMeHTamu. OO6miwe
TpeOOBaHHUSIY.

6. Ilpenocrasienne yeayru ]I (mudpopmupoBanus 00y4aomuxcs H HX pouTe el
(3aKOHHBIX MpeICTABHTEIEH) 0 pe3yIbTaTax 00yqeHus)

6.1. IIpu BeeHuM yueTa yCreBaeMOCTH ¢ HCIIOIB30BarneM DK 06YHarOMMMCS U HX POIUTEISIM
(3aKOHHBIM ~IPE/ICTABUTENAM) OOCCIICUHBACTCS BO3MOXKHOCTH  OTEPATHBHOTO  IIONYHCHHS
uHpopmarmy 6e3 obpammenus kcoTpyaHukam OV (aBTOMATHIECKH).

6.2. Jlnsg ponuTenelt (3aKOHHBIX MPEACTABHTENEH), KOTOPhIE 3asSBIHIM O HEBO3MOXKHOCTH HITH
HEXCIIAHMA HCIIOIB30BaTh JOCTYI K OSJIEKTPOHHBIM (hopMaM IIpeCTaBlICHHs WH(GOpPMALHH,
MOIDKHO OBITH 0GecTieueH0 HHPOPMUPOBAHKE O PE3yJbTaTax 00yUEHHS HE PEXe, YeM OUH pas B
HEJIEITIO ¢ UCIIOJIL30BAHUEM PACIICUATKH PE3YIILTATOB.
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6.3. PexoMeryeTcss peryisipHo MHGOPMHPOBATH OOYJAIONIMXCS M MX POAMTENEH (3aKOHHBIX
TIpeICTaBHUTENEH) O TPOrHO3¢ WX MTOTOBOM YCIENTHOCTH OOyYalOIMXCsl 38 OTYCTHBIA IIEPHON
(4eTBEPTH, TPUMECTD, TTOIYTOJHUE U IIP.).

6.4. Mubopmanus 06 UTOrOBOM ONCHUBAHHA M KOHKYPCHBIX (3K3aMEHALMOHHBIX) MCIIBITAHHSX
JOJDKHA OBITH JOCTYIHA OOYHYAIOmHUMCS M WX DOIUTEISM (3aKOHHBIM 'TIPEICTaBUTENSIM) HE
II03)KE CYTOK ITOCIIE TIOJTy4YEHHUs PE3yIbTATOB.

6.5. JloctaBKka MH(GOpMAIWH OOYYarOIMMCS ¥ WX POIUTENSIM (3aKOHHBIM IIPEICTABUTEISIM)
MOXET OCYIIECTBIISITECS B COITIACOBAaHHOM (opMe, B YaCTHOCTH, IO YKa3aHHBIM HMH
KOHTAaKTHBIM JaHHBIM, JIHOO BBEIEHHBIM CaMOCTOSTENbHO. llepemauya KOHTAKTHBIX MAHHBIX
JIOJDKHA OCYLIECTBIISITECS POJUTEISIME [THCBMEHHO WM C IIPUMEHCHHEM 3JIEKTPOHHBIX CHCTEM
nepeaavd JOKYMEHTOB JIEKTPOHHOM IIOAIMHUCHIO.



